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 PARSONS DOWN PARTNERSHIP OF SCHOOLS 
 

 
 
 
 
 

 
 
 
 
 

 
Welcome to 

 
Parsons Down Junior School 

 
 
On behalf of all governors and staff we welcome you and your child to Parsons Down Junior 
School. 
 
We hope that your child will be happy and successful, and that you too will enjoy a growing 
involvement in your child’s education through your association with the school. 
 
The handbook will give you an idea of our vision, mission and core values which underpin 
everything we do at Parsons Down Junior School.  It will also give you details of how the school 
is organised, practical information about the school and curriculum content. 
 
 
 
Please do not hesitate to ask if you have any further queries. 
 
 
 
Miss Donna Shave           Mrs Catherine Bull              Mrs Georgina Perry 
Executive Headteacher          Head of School                          Chair of Governors 
 
 

 
Herons Way, Thatcham, Berkshire, RG19 3SR 

Tel: 01635 866700 
Fax:01635 874499 

 
Website: www.pdp.w-berks.sch.uk 

 
Email: office.pdj@pdp.w-berks.sch.uk 

 
 

Tel:01635
http://www.pdp.w-berks.sch.uk/


   

Our Vision, Mission and Core values. 
 

On 4th February 2013 Parsons Down Schools officially became a Federation under one Executive 
Headteacher and one governing body. The schools continue to operate as two separate entities 
but the ethos and learning journey flows between the two schools. 
 
The governing body actively encourages and supports the opportunities for staff and children to 
learn together through sharing of resources, the sharing of ideas and creations or the sharing of 
achievements and successes. 
 
As a Federation we have agreed upon a vision, mission and set of core values.  These underpin 
all that we do in school. 
 
 

 

Vision Statement 
 

Inspiring Excellence 
 

Mission Statement 
 

Making a difference together 
 

Core Values 
 

Challenge  Enjoyment  Pride  Respect  Safety 
 

 
 
 
 

Our open door policy 
 
Please do contact us at any time when you have a concern, even if it appears to be minor.  The 
‘little’ difficulties are easy to deal with, do not let them become major concerns.   
 
The Open Door Policy is alive and well at Parsons Down Junior School.  If you wish to talk about 
your child please:- 

1. Approach the Class Teacher, making an appointment if necessary. 
2. For SEN,D queries speak to Miss Street 
3. Mrs Lewry, Assistant Headteacher  
4. Mrs Bull, Head of School 
5. When Miss Shave, Executive Headteacher is out, your children are always in safe 

and responsive hands.  
 
 

 

Our School is a busy place and it may be that someone is not available to talk to you straight 
away.  However, someone will get back to you as soon as possible if you leave your contact 
details with our Receptionist. 
 

 



   

School Calendar 
 

            Term Dates for 2016 / 2017 
 

 
Autumn Term 1   Monday 5th September – Friday 21st October  
 
Half Term    Monday 24th  October – Monday 31st October 
 
Autumn Term 2   Tuesday 1st  November – Friday 16th December  
 
Christmas    Monday 19th December – Tuesday 3rd January  
 
Spring Term 1   Wednesday 4th January – Friday 10th February  
 
Half Term    Monday 13th February – Friday 17th February  
 
Spring Term 2   Monday 20th February – Friday 7th April 
 
Easter    Monday 10th April – Monday 24th April  
 
Summer Term 1   Tuesday 25th April – Friday 26th May  
 
Half Term    Monday 29th May – Friday 2nd June  
 
Summer Term 2   Monday 5th June – Friday 21st July 
 
   
Year 6 SATs Week Monday 8th - Friday 12th May 
      

 
Please note:  
School will close at 2:30pm at the end of term on Friday 16th December, 
Friday 7th April and Friday 21st July. 

 
The total number of specified pupil days will be 190 days for the academic year 2016-
2017.  

 
Holidays 
Parents and Carers are requested to arrange holidays to coincide with the school 
holidays.  If, in exceptional circumstances, holiday arrangements must coincide with 
pupil term days, please contact the school and complete a holiday form.  Holiday forms 
are available from reception and should be completed at least 3 weeks in advance of 
the dates being requested. 
 
Please note that holidays during term time cannot be automatically authorised. 



   

 
 

The Partnership uniform is as follows: 
 
 

 
Red sweatshirt with a V-neck and school logo 

or 
Red cardigan with a school logo 

 
White polo shirts at the Infant school 

White shirts / blouses in the Junior School 
(it is not a requirement to have a polo shirt, shirt or blouse with the logo on) 

 

Grey trousers or shorts for boys 
Grey skirts, trousers, shorts or pinafores for girls 

 
Red gingham summer dresses 

 
Grey tights or white socks for girls 

Black socks for boys 
 

School shoes should be black as they are easily available for both boys and girls and for Health 
and Safety reasons should fit securely and have a low heel.  Trainers or boots will not be allowed.  

Children are able to wear any colour of coat or hat to school. 
 

P.E. and Summer Games for Boys and Girls: 
Black Shorts 

Plain white T-shirts 
Plimsolls or training shoes are essential for outdoor PE. 

(Most indoor work is done barefooted, but if your child has a medical condition which 
could be contagious, please ensure he/she comes with plimsolls.) 

 

Winter Games: 
Shorts or tracksuit and white t-shirt.   

Warm Sweatshirt or sports top.  
Suitable footwear for wet ground. 

 
 
 
 

Trutex in Bartholomew street in Newbury are the stockists of our school 
sweatshirts and cardigans. 

 
 
 

 

 
 
 
 
 



   

 
 

Key Stage 2 Curriculum 
 
Our policy is to provide a broad and balanced curriculum, in line with the National Curriculum 
2014, that will encourage all children to develop their full potential. Underpinning these 
statutory requirements are the school’s vision and mission statements and the core values. 
 
English and Mathematics occupy a major share of the overall time available. Science, RE, PE, 
History , Geography, Design and Technology, Computing, Music, Art and PSHE (Personal, 
Social, Citizenship Education) and MfL are taught through our Learning Challenge Approach. 
 
Our Learning Challenge program links with the Infant School cycle and ensures that children 
cover all the required National Curriculum content during their time in Key Stage 2. We aim to 
deliver a relevant and exciting curriculum that motivates our children. During the course of the 
year we take our children on visits in the locality and to places of interest. We also invite guest 
speakers, performance groups and other visitors to work with them to enhance their learning. 
There is a cost implication for some of these activities when we will ask you for contributions 
towards entrance fees, transport, etc. It is also important that we have signed permission slips 
from Parents when we take children off-site. In each Learning Challenge parents will be invited 
into school to work alongside their child. We do our best to vary the days of the week and the 
times of day and aim to give you as much notice as possible.   
 

Swimming 
Swimming will take place in the summer term.  Swimmers will usually be children in Year 3 and 
those who are weak swimmers in Year 6. This does change depending upon the needs of the 
children at the time.  Parents will be notified before the start of the summer term if their 
children will be swimming.  Swimming hats must be worn by all children; these can be 
purchased from reception.  Children are provided with the opportunity to use the pool at 
Northcroft Leisure Centre and travel by coach to this venue.  Children must wear appropriate 
clothing; close fitting shorts or trunks for boys and single piece swimming costumes for girls.  If 
your child has a verruca please ensure that they wear a verruca sock until the condition is 
cleared. 
 
Sex and Relationships Education 
Lower School 
As part of our Relationships Education in Year 3 the children will be thinking about Families. In 
Year 4 the children will be learning about Friendships and Bullying; how to recognise it and 
what to do about it.  
Upper School 
As part of our Sex and Relationships Education in Year 5 the children will be learning about 
puberty.    In Year 6 the children will be learning about ‘Changes & Growing Up’; puberty, 
conception and birth.  Parents are offered the opportunity to view the materials used in the 
scheme of work in both year groups.  Parents are reminded that Sex and Relationship Education 
is part of the requirement of the National Curriculum.  However, parents do have the right to 
withdraw their children from some or all of the SRE lessons, but not from the statutory science 
lessons.   
Please contact the school should you wish to have more details about the SRE lessons content. 
 
 
 



   

Practical Information for Parents, Carers and Children 
 

School Hours 
The doors open between 8.40 and 8.45am.  Children should enter the school via their class door.  
School finishes at 3.15pm. 

 
School Uniform 

 
All pupils wear school uniform at Parsons Down Junior School.  The School Uniform is red.  
School sweatshirts and cardigans with the logo are available from ‘Trutex’, formally the National 
Schoolwear Shop, in Newbury. Trousers, shirts, skirts, socks etc can be purchased widely 
including from well-known supermarkets.   
 
Plain jackets or anoraks, hats, gloves and scarves or caps are suitable for extremes of weather.  
Please make sure your child has a coat they can wear at playtime.  
 
Sensible black school shoes should be worn during the normal school day.  Heels should be no 
more than 2cm high.  Trainers are not allowed for normal school use, although they are allowed 
for use in PE and Games lessons. 
 
Please mark clearly all items of clothing with your child's name. Items of clothing and 
other belongings can get lost.  Found property is laid out regularly and parents are welcome to 
attend.  Notice will be given in the newsletters. 
 
JJeewweelllleerryy  aanndd  MMaakkeeuupp  
Please do not allow your child to wear jewellery or make up to school.  This includes nail 
varnish, bracelets, rings and beaded hairstyles.  Children may wear stud or sleeper earrings, if 
their ears are pierced, as these are unlikely to become caught and cause injury to the wearer.  
Earrings must be removed for P.E. activities for safety reasons.   

Hair Styles 
Hair styles should be suitable for school. We do not allow extreme hairstyles: patterns cut into 
hair, excessively styled or brightly dyed hair.  For Health and Safety reasons long hair should be 
tied back away from the face.  This is particularly important for P.E. lessons.  Hair bands and 
Alice bands should be plain black, red or brown. 
 

Equipment required in school 
 
Please do not allow your child to bring items to school which could cause harm to 
other children. 
 
The following equipment would be useful, although everyday equipment is provided by school: 

 Pencils 

 Eraser  

 Pencil sharpener (enclosed to catch sharpenings) 

 Coloured pencils 

 Ruler (transparent and marked in cm and mm; not inches) 

 A few felt tips 

 A blue pen (not biro) 

 Small pencil case (clearly named) 

 Named water bottle (clear with a sports lid – available for purchase from reception) 



   

 
Please do not allow your child to bring anything precious into school as we cannot 
guarantee its safe return. 
 
Hazardous Items 
Please do not allow your child to bring potentially hazardous items into school. 

VVaalluuaabbllee  IItteemmss  iinncclluuddiinngg  mmoobbiillee  pphhoonneess  
PPlleeaassee  ddoo  nnoott  aallllooww  yyoouurr  cchhiillddrreenn  ttoo  bbrriinngg  vvaalluuaabbllee  iitteemmss,,  ssuucchh  aass  eexxppeennssiivvee  wwaattcchheess,,  eelleeccttrroonniicc  
ttooyyss,,  IIppooddss,,  eexxppeennssiivvee  ccllootthheess,,  eettcc..  iinnttoo  sscchhooooll..    WWee  ccaann  aacccceepptt  nnoo  rreessppoonnssiibbiilliittyy  
wwhhaattssooeevveerr  iinn  tthhee  eevveenntt  ooff  ddaammaaggee  oorr  tthheeiirr  lloossss..  PPlleeaassee  nnoottee  tthhaatt  iiff  yyoouurr  cchhiilldd  nneeeeddss  ttoo  
hhaavvee  aa  mmoobbiillee  pphhoonnee  iinn  sscchhooooll  ffoorr  ssaaffeettyy  rreeaassoonnss,,  tthheeyy  mmuusstt  hhaanndd  iitt  ttoo  tthheeiirr  ccllaassss  tteeaacchheerr  aanndd  
ccoolllleecctt  iitt  aatt  hhoommeettiimmee..  AAggaaiinn,,  wwee  aacccceepptt  nnoo  rreessppoonnssiillbbiilliittyy  iinn  tthhee  eevveenntt  ooff  ddaammaaggee  oorr  lloossss..  

Found Property 
From time to time items can become mislaid.  Please ensure that your child’s uniform and 
possessions are clearly labeled.  A ‘Found Property’ box is situated near Reception where any 
unclaimed items are kept.  Termly parades are held.  Any items or articles of clothing unclaimed 
after the parade will be disposed of. 
             
 

TTrraavveelllliinngg  ttoo  aanndd  ffrroomm  SScchhooooll  
  
AArrrriivvaall  aanndd  DDeeppaarrttuurree  
School starts for children at 8:45am.  Supervision is available for children on the school 
premises from 8:30am onwards. Please ensure that your child is not in school before 
8.30am unless they are attending Twilight Club. The School doors open at 8:40am ready for an 
8:45 am start. The attendance register is taken at 8.50am. 
 
The school day ends for pupils at 3:15pm.  Pupils are asked to leave the premises as soon as 
school finishes except when taking part in school clubs or sporting fixtures.  If parents or carers 
are not able to collect children at the end of the day as arranged, children should wait safely 
in the Reception area at the front of school. 

PPiicckkiinngg  uupp  aanndd  DDrrooppppiinngg  ooffff  
The areas around our School are mostly residential so please avoid parking in immediately 
adjacent streets and be considerate of our neighbours. We have achieved our Healthy Schools 
Award and so would like to encourage as many children as possible to walk, cycle or scoot to 
school. We would recommend that all bicycles and scooters are locked and stored in the cycle 
racks, as we cannot take responsibility for them on site.  Please ensure that children wear cycle 
helmets when cycling to and from school for their own safety. 
 
In some instances this is not always possible and children are delivered or picked up by car.  In 
accordance with the Highway Code, double yellow lines can be used for picking up and dropping 
off only – not for waiting. The zig zag line marking is not to be stopped on at any point during 
school hours. We would be most grateful if parents would respect the road markings outside the 
school gates as well as the double yellow lines painted on the turning circle. The Nature 
Discovery Centre opposite the school on Lower Way is providing us with the facilities to operate 
a Park and Stride scheme, whereby parents can park their cars and walk the 5 minutes to the 
school gates. The car park is the first turning on the left on driving through the gateway. 
 
Please do not park your car on the roundabout at any time of day. 
 



   

  
AAbbsseenncceess  ffrroomm  SScchhooooll  

Illness 
Please do not send children to school when they are unwell. Please telephone (a message may be 
left on the School absence line, Option 1), call in personally, text us on 441635800029 or send 
an email to schoolcomms.pdj@pdp.w-berks.sch.uk, to tell us if your child is ill. Please make sure 
that you do this by 9.30am and state the reason for their absence. Text messages are 
automatically sent out to parents informing of unauthorised absences at 10.30am by School 
Comms. If you are unable to contact the school to let us know why your child is absent a note 
explaining your child's absence should be sent upon his/her return to school. Absences which 
are not verified by parents must be treated, under current statutory regulations, as 
unauthorised, and recorded as such on annual pupil progress reports. 
 
Let us know, in advance if possible, when your child has to be absent from school for all or part 
of the day for medical or dental treatment. Please inform us of any case of infectious disease as 
soon as it is confirmed and consult us if you are not sure how soon your child can return to 
school after recovery.   
 
If your child has been vomiting, please do not send your child back to school for 48 hours 
after the last bout of sickness. 
 
Holidays 
A holiday form, obtainable from Reception, should be completed when you must unavoidably 
require leave during term time.  Please ensure that this form is completed and returned to the 
school in good time before the date of departure; at least 3 weeks.  Holidays are not 
automatically authorised and long weekends will not normally be authorised.  Holiday during 
SATs weeks will not be authorised. 
 
LLeeaavviinngg  SScchhooooll  
Please inform the school if your family is moving away from this area even if you are not sure of 
the actual date of departure. When children leave it is helpful to know the details of their new 
school so that we can liaise with them to ensure a smooth transfer for your child. 
  
EEmmeerrggeennccyy  CClloossuurree  
In the case of very severe weather conditions, or other extraordinary circumstances that make it 
necessary to close the school, we will notify Parents by text message. It is therefore important 
that you notify school of any change with contact mobile telephone numbers. HEART Radio and 
Kick FM will put out an announcement.  The school website is also a source of up to date 
information. 
Should it ever be necessary to close the school during the school day we will contact you by text. 
No child will be sent home without notice or without prior permission before the end of the 
normal school day.   
 

  
  
  
  
  
  
  
  



   

LLuunncchhttiimmee  AArrrraannggeemmeennttss  
  

A choice of hot dinner is available daily and menus are sent home termly. Some children will be 
eligible for free school meals according to current regulations. If in doubt please call in and see 
Mrs Lloyd-Butler, our School Business Manager.  
 
Children may bring packed lunches and eat them in their classrooms under supervision.  Drinks 
may only be brought in closed beakers or flasks - no cans please. We can accept no responsibility 
for loss or damage to packed lunches or drinks, or their containers.   
 
 
 
PLEASE DO NOT ALLOW YOUR CHILD TO BRING NUTS INTO SCHOOL. 
We have children in school who have serious allergies.  Please ensure that no 
products that have nuts as their main ingredient are sent into school for either 
packed lunches or party food.  From time to time information may come home 
regarding additional items which are not allowed in school.   
 
 
We believe that it is beneficial to pupils' physical well-being and mental alertness if they drink 
plenty of water during the school day. Pupils are encouraged to bring in a small, refillable bottle 
of water which they can keep with them in their classroom and refresh themselves when 
necessary.  Bottles are available for purchase from the school reception. 
 
We have a wonderful playing field which provides additional play space to our hard standing 
playground.  Children are permitted to play on the field whenever the weather allows.   
 
 

 
Home-School Contact 

 
School newsletters are sent home fortnightly, either electronically or with your child, they are 
also available to view via the School website. Please contact the school office if you would like to 
receive electronic copies of the letters. Children do not always remember to deliver these 
promptly so please remember to check if there is a letter for you.  Please let us know if there are 
any changes in your circumstances, e.g. change of address, telephone number, emergency 
contact details, medical information etc. It is essential that the school knows where to contact 
both parents during working hours, the name of your family doctor and anything that might 
affect urgent medical treatment - e.g. allergy to penicillin or certain foods, etc. 

Please contact your child’s class teacher if you have any problems or worries about your child at 
school. Remember we are here to help your child. 
 
School Website 
Our website address is: 
www.pdp.w-berks.sch.uk 
 
The School website is a source of valuable information which we, as a school community, try and 
update on a regular basis.  
 
If the School has to shut due to adverse weather conditions information regarding the closure 
will be placed on the website. 
 

https://mail.inthehive.net/owa/redir.aspx?C=93563bfc411b497890fa55bdf5e5177e&URL=http%3a%2f%2fwww.pdp.w-berks.sch.uk


   

IInnffoorrmmaattiioonn  HHoottlliinnee  
Each day a message is recorded containing up-to-the-minute news of the day's events, especially 
after-school clubs. The Information hotline is available as Option 3 when you call the school 
number 01635 866700.  Please use it as a routine means of enquiry.  If clubs have to be 
cancelled at very short notice we will text to advise you.  Pupils who find that their parents are 
not waiting to pick them up as expected should wait safely in Reception until they arrive.  
 
Parents’ Evenings 
There are two parents’ evenings throughout the year; one in the autumn term and one in the 
spring term.  You will have an opportunity to see your child’s work and talk to your child’s class 
teacher. In the summer term you will receive an annual written report for your child and a ‘Book 
Afternoon’ will be held to enable you to see your child’s work.  You are welcome to come in and 
discuss the report with your child’s teacher. If there is something that you would like to discuss 
with your child’s class teacher at another time in the year, please contact the teacher directly to 
make an appointment. 
 
After School Clubs  
We are very grateful to Staff, Governors and Parents who very kindly provide a wide range of 
after school clubs for children.  We have teams of children who represent our School in many 
tournaments and competitions.  Sports clubs, such as football, rugby, cricket and athletics are 
very popular as are our more crafty clubs such as sewing, cooking and handicrafts.  If any clubs 
have to be cancelled due to bad weather or absence, the school will update the Information 
Hotline (Telephone 01635 866700, Option 3) and will inform you via a text message. 
 

Twilight Club 
Twilight Club is successfully operating before and after School, offering childcare facilities for 
families with children attending either Parsons Down School. If you have any questions relating 
to this matter or would like to speak to a member of the Twilight Club staff, please contact the 
Club directly on 07919 803682. 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



   

Behaviour 
 

As a school we encourage good manners, common courtesy and mutual respect from all those 
who work at or visit the school, whether adult or child. Children are encouraged to take 
responsibility for their own behaviour and observe our school rules:- 
 
1) We inspire excellence in everything we do. 
2) We respect the school and everyone in it. 
3) We work hard and try our best. 
4) We are kind to everyone and we all feel safe. 
5) We enjoy our learning and let others learn too.  

 
We follow a system called Good to be Green. Details of the procedures are outlined below and 
are visible in every class. 

 
 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Red cards can be issued automatically for serious incidences such as damage to school property, 
swearing and violence. In exceptional circumstances such as deliberate physical aggression the 
matter will be dealt with by the Head of School and a ‘Super Red Card’ with additional 
consequences may be issued. The Head of School monitors behaviour records on a weekly basis. 
 
Good behaviour is recognised and positively reinforced by all staff e.g. stickers, praise, learning 
gems, merit marks and certificates. If a child remains ‘green’ all half term they are rewarded 
with Partnership Play. For forty minutes we open up both school sites, supervised by staff and 
children are allowed to play across the Partnership. This has proved to be incredibly popular 
with children. 

Informal Verbal Warning 

Formal Verbal Warning – name 
appears on board 

Yellow card – immediate consequence 
given 

Red card – lose ALL Golden Time, go 
to link class for 5 minutes, parents are 

informed. 



   

Learning Gems 
To encourage the children to acquire skills to enable them to learn we reward children with 
‘Learning Gems’.  These are small glass pebbles which are given to the children when they have 
demonstrated a skill.  There are 6 learning gems; amethyst for working as part of a group, topaz 
for sharing ideas and valuing yourself and others, sapphire for coping with distractions, emerald 
for attempting a new challenge, diamond for solving problems and ruby for being kind.   Each 
week two learners of the week are chosen by the class teacher and certificates are handed out 
during Friday’s Celebration Assembly.  During this assembly one pupil is chosen who is awarded 
the Outstanding Learning Award which is kept in the trophy cabinet in the front entrance.  Their 
name is placed on a card and put onto our ‘Roll of Honour’ in the hall. 

 
 

MMeeddiiccaall  MMaatttteerrss  
Administering Medication 
Medicines can be administered during the school day if a medical form has been completed. 
Even if this form is submitted no responsibility can be accepted or implied. It must be stressed 
that, to comply with the requirements of the Health and Safety at Work Act 1974 as applied to 
Schools; we cannot administer medication without written authority.  Medicine must be handed 
only to a responsible member of staff for safe storage and must be collected by an adult. We 
can only accept medication prescribed by a doctor.  Forms are available from the school 
reception area. 
 
First Aid 
In the event of a child being taken ill or receiving accidental injury at school every effort will be 
made to contact parents.  Members of staff with First Aid training will assess the injury.  If it 
proves necessary it is obviously preferable for the parent to take the child for treatment, but, in 
an emergency, a member of the school staff will, of course, act in loco parentis, and take the 
appropriate action. We do ask that sick children should be collected and taken home as soon as 
possible. 
 
From time to time accidents happen and your child may require First Aid.  There are qualified 
First Aiders on site during the whole of the school day who attend to any minor injuries.  Every 
care is taken to make sure your child is comfortable and reassured.  Parents will be advised of 
actions taken.  It may be necessary to contact emergency services if an injury is serious and the 
school will err on the side of caution when making this decision. 
 

Healthy School 
 

We are a Healthy School and we educate and encourage the children to lead healthy lives. We 
regularly review all aspects of school life to improve opportunities for the physical and 
emotional health of our children. We encourage:- 

 Healthy lunches and snacks 

 Regular exercise 

 Drinking water throughout the day 

 Children offer opinions and are involved in decision making e.g. through the School 
Council 

 Older children helping younger children 

 Children taking responsibility for their environment 

 Personal safety 

 Participating in clubs 

 Contributing to the school community and charities 



   

 Reward systems e.g. Merit badges, Gems, Learner of the Week certificates, Improvers’ 
Assembly 

 Involvement in National Initiatives e.g. Walk to School week 

 Sharing work within the school community e.g. Achievers’ assemblies, weekly class 
assemblies 

 Learning in a variety of different ways e.g. visits, class work, drama 

 Expressing and understanding emotions 

 As part of the healthy eating ethos that the school has, we do not allow children to bring 
in birthday goodies of any sort to share with the class e.g. sweets, cake. 

 

Safeguarding Arrangements 
  

All adults who come into contact with children in their work have a duty of care to safeguard and 
promote their wellbeing. This includes our School’s responsibility to ensure that all adults who 
work on behalf of children in school are competent, confident and safe to do so. Our School has 
a strong and positive ethos of care, guidance and support for the children its serves as well as 
working policy and procedures. Staff all hold a valid Disclosure and Barring Service (DBS) check 
and have due regard to current legislation and statutory guidance in relation to child protection 
and safeguarding.  
 
Services and Support 
Childline       0800 1111  www.childline.org.uk 
Samaritans       0118 926 6333 
NSPCC Child protection helpline    0800 800 500 
NHS Direct       0845 46 47 
Thames Valley Police     0118 953 6000 
Victim Support      0845 3030 900 
Citizens Advice Bureau, Newbury    01635 40205 
West Berkshire Housing and Property Services 01635 519 364 
National Drugs helpline     0800776600 
 
A number of information leaflets for children and adults are kept in reception.  
 
  

VViissiittss  ttoo  SScchhooooll  
  

When visiting school, please remember to sign in at Reception (inside the main door) first.   In 
the interests of security, all outside doors are kept locked during the school day, although they 
can be instantly opened from inside in the event of an emergency. Teachers are under 
instructions not to admit any visitors directly into their class areas. Despite such unfortunate 
but necessary constraints, we still try to operate an "open door" policy at the school and you are 
welcome to visit at any time. It is helpful if you can phone reception to make an appointment to 
see your child's class teacher. 
Parents are invited into school on a regular basis to work alongside your child in class. 
 
 

Volunteers 
We are always on the look out for volunteers to work in school, helping with swimming, reading, 
Art and Design Technology etc.  For safety reasons every volunteer must have a clear Disclosure 
and Barring Service (DBS) check (previously CRB checks). All information is available from Mrs 
James via the School Office.   

 

http://www.childline.org.uk/


   

HOMEWORK GUIDELINES 
 

Homework is an important area of our philosophy, it links our children’s learning at school with 
their learning at home and it strengthens the partnership between school and family. 

 

The Homework policy at Parsons Down Junior School is that work will be given to all children 
from Year 3 to Year 6.  We see homework as an extension or reinforcement of activities that the 
children are involved with at school.  Class teachers may ask pupils to read (sharing a book with 
a parent), to learn tables or spellings.  There may be a need to do some research relating to a 
Learning Challenge, or there may be more formal homework.  Please check your child’s 
homework regularly.   All children have Reading Journals which are checked regularly. These 
are a useful means of communication between parent and teacher. 

 

All Class Teachers plan a homework routine for children at the beginning of each term.  Full 
details will follow in the autumn term. 

 

We rely on parents to support our Homework policy and to share this time with their children.  
In Year 3 this may only be 15 minutes a night, but this could progress to at least 30 minutes a 
night by Year 6. 
 

This link between home and school is so important, please contact the Head of School if you 
have any queries, but most of all, please contact the Class Teacher with any thoughts and 
comments about your child’s homework – we are always keen to expand the two-way 
communication process. 
 

To help your child at home you might like to consider the following: 
 

 Give your child a healthy snack such as a banana before they begin work. 
 Provide a peaceful place to work away from distractions such as the TV. 
 Provide a table and chair for your child; try to make it a clutter free area. 
 Ensure that your child has the necessary equipment: pencil, rubber, ruler etc. 
 Find a good time to do homework, this may be as soon as they come in from school, or 

first thing in the morning if they are an early riser.  Don’t leave it till the last minute 
as something else may get in the way. 

 Encourage and give guidance to your child; but don’t do the work for them. 
 Let the Class Teacher know if your child is struggling with the work.  Feel free to write 

comments in homework books.  
 Value your child’s homework.  Please sign your child’s book to show that you have 

seen their work. 
 Praise your child for their efforts. 

 

Tips for your child: 
 

 Find a quiet place to work that has a table and space. 
 Turn off the television and radio. 
 Brothers and sisters can work alongside you or leave the room. 
 Ask someone else to answer the door. 
 Ask your family to tell any friends who call, to call back later. 
 Take regular short breaks to stretch your arms and legs, just a few moments is long 

enough. 
 Try to finish one piece of work in one go, don’t leave it half way through. 

 
 



   

Pupil Premium Funding 
 

 
Register NOW!!! Help us to help you! 

Further benefits for pupils from lower income families 
 

The Government is funding schools to help children from lower income families do their very best.  This 
funding is called a ‘Pupil Premium’.  For every child registered for Free School Meals (or has been 
registered for FSM in the last 6 years), our school receives a fixed sum of money which the school 
can use to assist these pupils with their education. If you are registered you could also get help towards 
paying for the cost of school trips, school activities within school that require contributions, school 
uniform, extra curricular activities and Twilight Club to name but a few. 
 

How Does it work ? 
1. First, check if you qualify – it is not just if you are unemployed, so please look at the list below. 

2. Registering is really quick and easy – if you think you qualify, phone 503090 and someone will 
help you to register or you can apply on-line at www.westberks.gov.uk/freeschoolmeals .  

3. If you want your child to have a free, healthy meal at lunchtime, that’s great – it could save you up 
to £389 per year. 

4. If you don’t want your child to have the school meals they can continue as normal – as long as you 
qualify and are registered, the school will receive the additional funding which will enhance your 
child’s education. 

No one will know you have registered and it will not affect any other benefits you are claiming.  Please 
talk to us about registering today. 
 

Do you Qualify ? 
You can register your child for Free School Meals if you get any of the benefits listed below:- 

 Income Support 

 Income-based Jobseeker’s Allowance 

 Income-related Employment and Support Allowance 

 Support under Part VI of the Immigration and Asylum Act 1999 

 The Guarantee element of State Pension Credit 

 Child Tax Credit, provided they are not entitled to Working Tax Credit and have an annual 
income (as assessed by HM Revenue & Customs) that does not exceed £16,190 

 Working Tax Credit ‘run-on’ – the payment someone may receive for a further four weeks after 
they stop qualifying for Working Tax Credit 

 
 
REGISTER NOW!!  It is quick and easy to register, don’t miss out on this opportunity for 
your child to receive additional support with their education. 
 

Come and talk to us if you’re not sure. 
 

 
 

 
 

 
 
 

http://www.westberks.gov.uk/freeschoolmeals


   

COMPLAINTS PROCEDURE 
 

The following is generally the strategy that is suggested if difficulties arise – we have placed 
them in the order in which we hope you would use when searching for solutions: 
 

1. Talk to the Class Teacher 
 
2. Talk to the Inclusion Co-ordinator for SEN,D related issues. 

 
3. Talk to the Head of School 

 
4. Talk to the Executive Headteacher 

 
5. Make representations to the Governing Body personally, or in writing to: 

 
Mrs Georgina Perry 
Chair of Governors 
C/o Parsons Down Junior School 
Herons Way 
Thatcham 
WEST BERKSHIRE 
RG19 3SR 

 
6. Contact the Education Office in Newbury, their address is: 

 
Ms Avril Allenby  
School Improvement Adviser 
West Street House 
West Street 
Newbury 
WEST BERKSHIRE 
RG14 1BD 

  
 

 

 

 

 

 

 

 

 



   

Parsons Down Partnership of Schools 
Whole School Food Policy 

June 2015 
 

Aims  

Parsons Down Partnership of Schools aims to provide an environment that promotes the health and 
well-being of pupils, parents and staff by ensuring that all food provision and food messages are 
healthy and consistent. Parsons Down Partnership staff recognise and are committed to the fact that 
healthier children learn more effectively. 
 
Contextual Information about the Partnership 
Parsons Down Partnership of Schools has a total of 528 pupils, 243 at the Infant School and 285 at 
the Junior School. The number of children eating meals is 245. The number of children entitled to 
free school meals is 64. 
 
Policy Development 
This policy was developed with the input of the following people: 

 SLT 

 Governors 

 Teaching Staff 

 Cook and kitchen staff 
 

Provision of Food 

 It is usual practice for children to eat inside the school building. On occasion, when the weather 
is appropriate, children may eat packed lunches and school picnic bags outside at both schools. 

 Long tables enable more children to be seated with their class members. 
 

School Meals (lunch) 

 Food is provided by ISS Facility Services Education. 

 All children at the Infant School are entitled to free school meals. 

 Healthy dessert options are offered, ranging from fruit, yoghurt and a hot alternative. 

 Children are encouraged to eat their main meal before dessert and this is monitored by 
members of staff present in the halls. 

 Cook and all relevant staff are informed about children who have special dietary needs or 
allergies and this information is also displayed in the kitchen. 

 Lunches are ordered electronically in the classroom during registration.  

 Where religious observance affects school meals for children this will be supported wherever 

possible. 
 

New Standards 2015: 

 That starchy food cooked in fat or oil must not be provided on more than two days each week. 
The old standards stated no more than three times a week. 

 To promote variety the new standards want three or more different starchy foods provided 
weekly, including at least one wholegrain variety.  

 The theme of variety is also seen in fruit and vegetables, with caterers now needing to ensure at 
least three different vegetables and three different fruits are provided each week. 

 When it comes to protein the revised standards are more specific about the provision of meat, 
fish, eggs, beans and other non-dairy sources. The revisions here are designed to ensure 
adequate levels of protein, iron and zinc and increase the variety of foods on offer.  



   

 The same thinking is behind the new requirement for a portion of dairy food to be included 

every day and that lower fat milk and lactose reduced milk are made available. 
 

Packed Lunches 

 Children are encouraged to show their lunch boxes to school staff after they have eaten. 

 Parents are consulted by a class teacher if lunch boxes do not contain a balanced diet. When 
their children are admitted to Foundation Stage parents are given information about healthy 
packed lunches. 

 
Twilight Club 
Standards for school food other than lunch. 
 
Many of the food based standards apply to food served throughout the school day including at 
Twilight Club. Restrictions apply with regard to foods which are high in fat, sugar and salt and as 
these restrictions apply throughout the school day a process must be in place to ensure breakfast, 
break time and after school club food provision does not contravene the standards throughout the 
school day. For example, if the weekly menu has a chicken pie and an apple pie during the same week 
then no other pastry item can be served during that week. 
 
Restrictions 

 No more than two portions of food which include pastry each week. 

 No snacks except seeds, vegetables, and fruit with no added salt, sugar or fat. 

 No confectionary, chocolate or chocolate-coated products. 

 No cakes, biscuits pastries or desserts (except yoghurt or fruit based desserts containing at least 
50% fruit). 

 Salt must not be available to add to food after it has been cooked. 
 
Snacks 

 An item of fresh fruit or vegetable is offered to KS1 children daily. 

 Children may bring their own healthy fruit or vegetable snack to school. 

 Since September 2014, all infant school pupils have been entitled to a free school lunch. Where 
milk is provided as part of this lunch it is provided free to all pupils. 

 Where milk is made available outside of lunch it only needs to be offered free to those pupils 
entitled to a free school meal. 

 Schools may use the Dedicated Schools Grant to fund the provision of milk for eligible pupils 
(those entitled to free school meals and all infants where it is offered as part of the universal 
free school meal from September 2014). It is for individual schools to decide how much 

funding to allocate for this. 

 To reduce the cost we will take part in the EU School Milk Subsidy Scheme: 
http://rpa.defra.gov.uk/rpa/index.nsf/UIMenu/673FF09985FF29FF80256F72003D5B0C?O
pendocument  

 Milk will be offered free of charge to those pupils entitled to free school meals at morning break 
at KS1 and lunchtime at KS2. 

 A snack shop is available for children at KS2 providing healthy snacks at reasonable prices for 
all children. 

 
Drinking Water 

 Children are encouraged to bring water to school to drink throughout the day. 

 The Schools have water fountains in the playgrounds. 

http://rpa.defra.gov.uk/rpa/index.nsf/UIMenu/673FF09985FF29FF80256F72003D5B0C?Opendocument
http://rpa.defra.gov.uk/rpa/index.nsf/UIMenu/673FF09985FF29FF80256F72003D5B0C?Opendocument


   

   
Curriculum 

 The formal curriculum develops pupils’ knowledge of healthy eating through Design and 
Technology and cross-curricular links. 

 The profile of healthy eating is developed through focus on science and DT topics.  

 In Key Stages 1 and 2 children learn the importance of healthy living in Science, DT and PHSE. 
Topics include: Ourselves, Health and Growth Keeping Healthy and Eat More Fruit and 
Vegetables. The message of healthy living is threaded through the New Primary Curriculum 
and especially though Design and Technology. 

 
Provision for Staff 

 Staff are encouraged to eat healthily themselves. 

 Some staff members choose to have a school dinner. 

 Staff have discussions about healthy eating and food policy. This ensures that everyone is part of 
the process and that the opinions of staff and pupils are valued. 

 The cooks have received chef training. 

 Staff involved in food preparation at Twilight Club have food hygiene certificates. 
 

Parents 

 Information about school meals is shared with parents via menus sent home and available at the 
school office and on the ISS website at www.feedinghungryminds.co.uk  

 
Other Issues 

 During SATs week all Year 6 pupils are offered bananas and a biscuit before a test. 

 Leftover fruit from Key Stage 1 is offered to Key Stage 2 children when possible. 

 The use of sweets for rewards is kept to a minimum. Instead, children are rewarded with 
stickers, praise, visits to other classes to celebrate their work and phone calls home to parents. 

 
Actions Carried Out Recently 

 A modernisation plan is underway to provide a kitchen at the Infant School to cater for the 
increased number of children having school meals regularly. 

 
 
Policy agreed: June 2015     Review Date: June 2018 
 
 
 
 
……………………………………………………………………………………………………………………………… 
Chair of Governors 

 

http://www.feedinghungryminds.co.uk/

